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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: S09
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: John "Pierre" Stephens
	SUPERVISOR'S CLASS: Supervising Engineer, WR
	personnel analyst: SS
	personnel date: 5/24/11
	PERCENT OF TIME: 



















50%
	activity: POSITION SUMMARY
As Chief of the California-Nevada and Watershed Assessment Section of the North Central Region Office (NCRO) Regional Planning and Coordination Branch, the incumbent oversees technical support activities to address interstate water allocation issues in the Truckee, Carson, and Walker basins, complete conditions precedent to implementation and support implementation of the Truckee River Operating Agreement (TROA); supports the National Flood Insurance Program, the Davis-Grunsky recreation grants, and DWR's recreation programs; and supports the California Water Plan and the Integrated Regional Water Management programs in the North Lahontan hydrologic region.

ESSENTIAL FUNCTIONS
This position requires the incumbent the ability to establish and maintain cooperative relations with representatives of federal, State, local, tribal and nongovernmental organizations; broad knowledge of current DWR water programs and policies; the ability to research, analyze, and summarize technical issues relating to DWR programs and state legislation using MS Office applications; travel to meetings in the North Central Region to deliver effective presentations; regular, consistent, and predictable attendance; effective time management to ensure timely completion of multiple projects; sound judgement; and excellent oral and written communication and presentation skills.  The specific duties are as follows:

Supervises staff in completing conditions precedent to implementation of TROA as required under Public Law 101-618, the Truckee-Carson-Pyramid Lake Water Rights Settlement Act.  Assists the DWR Director's representative to TROA in discussions with other mandatory signatory parties on issues relevant to California.  Coordinates with other State agencies to ensure that their responsibilities will be adequately executed when TROA is implemented.  Supervises preparation for and implementation of TROA when it goes into effect, including directing staff to: 1) provide technical assistance on water use and allocation issues for legal staff; 2) develop and complete annual inventories of water use; 3) coordinate with counties and cities to prepare for and 
	classification: Senior Engineer, Water Resources
	appointee: Vacant
	dwr position number: 6400-3261-504
	sap personnel no: 
	sap position number: 50003178
	division: IRWM/NCRO/CA-NV & Watershed Assess Section
	mcr: 1
	percent2: 









20%





15%








10%




5%
	activity2: implement the TROA water well provisions; 4) monitor, analyze, and report the effects of diversions and reservoir operations on the river systems using simulation tools such as the Riverware model; 5) coordinate with other State agencies to update California TROA Guidelines, develop a management plan for fish and environmental credit water, develop and implement a Biological Resources Monitoring Program, and support Truckee water quality monitoring; and 6) keep local agencies appraised of their responsibilities and opportunities under TROA.  Completes activity reports for grants and applies for future grants.  Coordinates and participates in meetings and hearings in Sacramento, the Lake Tahoe area, western Nevada, and elsewhere in California which will require driving a vehicle on public roadways or on uneven terrain.  

Directs technical support activities and coordinates with other state agencies and Mono County to support a negotiated settlement determining an interstate allocation of water from the Walker River.   
Supervises staff in conducting surface and groundwater hydrology studies, and identifying water rights not covered by federal Decree C-125.  Coordinates with local and State agencies to develop courses of action responding to local water issues.

Plan, lead, organize, and control the staff and activities of the California-Nevada and Watershed Assessment Section in order to develop and maintain a highly skilled professional staff to meet the Department's mission through:  assigning and distributing work, monitoring and evaluating performance, preparing annual A&D reports, determining training needs and approving training requests, implementing the three phases of progressive discipline, verifying and approving employee's attendance and leave requests, interviewing and hiring qualified employees, understanding employee's rights with regards to labor relations, and leading by example.  Acts for the branch chief as required.

Supervises staff supporting statewide DWR recreation and floodplain management programs.  Coordinates with program managers to support Davis-Grunsky recreation grant management; DWR Recreation Program events, coordination, and reporting; and National Flood Insurance Program inspections and workshops.

Supervises staff supporting the Integrated Regional Water Management (IRWM) and California Water Plan (CWP) program activities within the North Lahontan region.  Coordinates with program managers, local agencies, and stakeholder groups to support the IRWM financial assistance program, provide technical information to IRWM planning groups, update the CWP North Lahontan regional report, and support regional water management forums.

OTHER RESPONSIBILITIES
The incumbent provides necessary support to the Divisions of Flood Management, Safety of Dams, 
Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies and other Department emergency actions.  Additionally the incumbent may participate in emergency operations and assist agencies such as Cal EMA and FEMA in disaster-related work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This may require driving a vehicle on 
	percent 3: 
	activity3: public roadways or in the field on uneven terrain.  The incumbent may also serve as technical staff or in other capacities as established in the Incident Command System to assist DWR in performing its emergency preparedness, response, recovery, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.

SPECIAL REQUIREMENTS
Must possess a valid certificate of registration as a civil engineer issued by the California State Board of Registration for Professional Engineers.

Must possess a valid California driver's license and be able to travel to Truckee, Lake Tahoe, and western Nevada, sometimes during winter snow conditions, and to other parts of California to meetings which may be held outside normal business hours and may require overnight stays.
	supervisor name: John "Pierre" Stephens
	employee name: Vacant


